OneNote Class Notebook in Blackboard

With Microsoft OneNote, educators can create notebooks that help them directly sync
students from the LMS courses, stay organized, deliver curriculum, collaborate with students
and colleagues, and create interactive lessons in the classroom.

Set OneNote Class Notebook in courses

1. Enter a certain course and navigate to Tools- More Tools, and then select OneNote Class
Notebook.
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2. Name the tool link, set it available, and then click on Submit.

Indicates a required field.
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Click Submit to proceed.

3. Go back to the content area and click the OneNote link. Then click the Launch button, and
sign in via your INTL ID.
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ATTENTION!

Launch LTI Link

The LTI launch will open a new tool.
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Welcome to OneNote Class Notebook

Sign in with your Office 365 account from your school to get started

4. Select “Create a class notebook”, follow the instructions and complete the seven-step
settings, which includes adding the co-teachers, syncing the student rosters from BB,
and customizing the student’s private space, etc.
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notebook for test0727

This is the notebook you created and linked to your course.
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Add or remove students

Create a class notebook Add or remove teachers Manage notebooks

¥ LMS access settings
utomai\ca ly add students from your LMS as they access this notebook @
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(© What's the name of your class?

This will be the name of your class notebook

‘ test0727 ‘

(©) Great! We'll create test0728 for you. Here's what will be inside:

These areas will be section groups of your class notebook

Collaboration Space
Q Teacher can edit the content

Students and teachers can work together .
9 8 Student can edit the content

Content Library
Q Teacher can edit the content

Publish course materials to students .
& Student can only view the content

Teacher-Only Section
Q Teacher can edit the content

A private space for teachers
P P o8 Student cannot view the content

Student Notebooks .
Q Teacher can edit the content

A private space for each student L
P P & Student can edit his or her own content and can't

view others' notebooks

&
(© (Optional) Give another teacher permission to use this class
notebook?
Type or paste your teachers' names (separated by semicolon) to add them to the class notebook
‘ Enter names or email addresses.. ‘
Next
<

(© Now, what are your students' names?

Type or paste your students' names (separated by semicolon) to add them to the class notebook
([ @hutomatically add students from your LMS as they access this notebook ®

O Type or paste your students' names (separated by semicolon) to add them to the class notebook
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MG (© Almost there! What should be inside each student's private

i ? .
v 2 Notebook Overview Spaces rename the section

These sectionsgill be created in every student’s private notebook. Here are a few suggestions:

1 [x

v/ 3 Add Another Teacher

+/ 4 Add Student Names

I Class Notes X
+ 5 Design Private Spaces I Homework X
I Quizzes X
6 Preview
+ Add section

7 Done
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AddNotebook Name Your notebook test0728 is ready for you!

Notebook Overview |Qpeninow| |(g;w) |

Copy the links above to sHD) Kith your students.

Add Another Teacher

Class Notebook Add-in

Add Student Names

This add-in for OneNote desktop is designed to help teachers be more efficient with their Class Notebooks. It includes
page distribution, quick review of student work, and easy access to the Class Notebook app.

Design Private Spaces

NOTE: OneNote for Windows 10 and Mac users do not need to download the Class Notebook Add-in separately as it is
Preview built in.

Done Download the Class Notebook Add-in

Learn More

5. Complete the settings and open the class notebook in the webpage or the OneNote app.

6. Click on Class Notebook if you would like to distribute certain pages or sections to
students from the teacher-only section. You can also manage multiple class notebooks
and the users who are able to view the notebook content.
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Each OneNote Class Notebook is organized into three parts:

1. Student Notebooks — a private space shared between the teacher and each
individual student. Teachers can access every student notebook while students can
only see their own.

2. Content Library — a read-only space where teachers can share handouts with
students.

3. Collaboration Space — a space where everyone in your class can share, organize,

/ and collaborate.

Add section Add page






